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As an exhibitor , you  received  a link from the Ilmac team  to access  
your  Exhibitor Portal. 

After opening  the link, you  will be  taken  directly  to the overview / home  page  of the ESC 
Exhibitor  Portal



1st Step : 

1. I n section Arti c le and invitation select  : "Exhibitor " 
2. In section  Registration process  select :  "send registration codes to staff by 
email "
3. In section  Select staff  invitation  select : "New staff  invitation "
4. Finally  click  on Next Step  on the right  bottom  
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2nd Step  : 

Here is a template / preview of the Email that your employees will receive. 

Select the requested language and click on Next step. 



3rd Step  : 

1. Accept  first the Terms & Conditions  and Data privacy  to unlock  the manual  Input 



2. Fill in the required  details  for each  person  you  would  like to register . 
First name , last name , and email address  are  mandatory .

! If  you  use  the same email address  for multiple people , make  sure  to select  "Allow  Duplicates " !

In case  of a lot  of persons  to register , you  can  also import  your  contact via an Excel Fil e



Final Step : 

Once you  have  checked  that  all the information  is  correct , click  on “Begin the Campaign.”

An email will then  be  sent  to each  selected  person  with  a link to download  their  Exhibitor 
Badge .



Overview  & Follow up

To check who you  have  invited  to register  and see  who has  completed  their  
registration  and who has  not, click  on “Search / Clearing”  on the start  page



Do you  have  further  questions ?

Feel  free  to contact us  at:

Ticketing@messe.ch

Thank  you  !
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